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SYLLABUS FOR

HINDI COMPUTING

OBJECTIVE: '/50 Iooooe s

The course is designed to aim at |mpart|ng a basic level appreciation programme for the commeﬁ—maJn.
After completmg the course the incumbent is able to the use the computer in HINDI LANGUAGE for
basic purposes of preparing his personnel/business letters, viewing information on Internet, sending
mails etc. This allows a common man or housewife to be also a part of computer users list by making

them digitally literate.

SYLLABUS OUTLINE:

1. Knowing computer:
Basic Applications of Computer; Components of Computer System, Central Processing
Unit (CPU), VDU, Keyboard and Mouse, Other input/output Devices, Computer Memory,
Concepts of Hardware and Software; Concept of Computing, Data and Information; Connecting
keyboard, mouse, monitor and printerto CPU and checking power supply.

2. Operating Computer using GUI Based Operating System:

Operating System; Basics of Popular Operating Systems; The User Interface, Using
Mouse; Using right Button of the Mouse and Moving Icons on the screen, Use of Common lcons,
Status Bar, Using Menu and Menu-selection, Running an Application, Viewing of File, Folders
and Directories, Creating and Renaming of files and folders, Opening and closing of different
Windows; Using help; Creating Short cuts, Basics of 0.5 Setup; Common utilities.

3. Word Processing in UNICODE Hindi

Under standing Hindi Unicode Keyboard, Hindi Typing, Text creation. and Manipulation;
Formatting of text; Table handling; Spell check, language setting and thesaurus; Printing of word

document.

4. Introduction to Internet:

- WWW and Web Browsers: Basic of Computer networks; LAN, WAN; Concept of Internet;
Applications of Internet; connecting to internet; What.is ISP; Knowing the Internet; Basics of
internet connectivity related troubleshooting, World Wide Web; Web Browsing softwares,
Search Engines; Understanding URL; Domain name; IP Address.
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5. Communications and collaboration: - ‘
~ Basics, of electronic mail; Getting an email account; Sending and receiving emails;
Accessmg sent emalls Usmg Emalls Document collaboration; Instant Messaging.

6. Making Small Presentation:
- Basics of presentatlon softw'are Creating Presentation; Preparation and Presentation of

Shdes, Slide-Show; Taking prmtouts of presentation / handouts.

Reference Book

Soochana Evam Sanganak Published by‘Kera'Ia University.
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SREENARAYANA COLLEGE, KOLLAM
DEPARTMENT OF HINDI

CERTIFICATE COURSE IN HINDI COMPUTING, 2019-2020
DURATION : 6 Months

DESIGN OF THE COURSE

The course contain six months. There will be an internal assessment
for 10 marks, written examination for 30 marks and viva-voce for 10 marks.

For Internal assessment five marks will be given for attendance and
five marks for test paper. There will be two test papers and marks for the
test paper will be the average of two tests.

Written examination will be on the basis of syllabus prescribed for the
course.

Marks for viva-voce will be awarded on the basis of the students’
efficiency and knowledge in the area.

Marks for attendance will be as follows:-

Up to 75%= 1mark, 76%-80% =2, 81%-85% = 3, 86% - 90% = 4 above
90%=5 2

Maximum number of 40 students will be admitted in a batch.
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NOTICE

The Department of Hindi is going to conduct a certificate course in Hindi
Computing, in every Wednesday and Friday between 4 pm and 5pm in hall
no G27. Interested students from all departments of the college are eligible
for admission to the course. No tuition fee is to be paid. Class will
commence from 02/08/2019. The students who wish to attend the course are
informed to contact the course co-ordinator. (Dr.S Mahesh, Assistant

Professor, Dept. of Hindi, S.N College, Kollam).
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Sree Narayana College Kollam

Certificate Course 2019-2020
SELECTION LIST OF STUDENTS

Name of Dept :

Name of Course:

HINDI
HINDI COMPUTING

Enroliment Name of the Dept of the
SI No Name of the Student P
No: Student
1 1 ABHIRAMI P S HINDI
2 2 AMINAS HINDI
3 ANUSREE HINDI
4 4 ASWATHY S HINDI
5 5 ATHIRAN ARAVIND HINDI
6 6 ATHULYA HINDI
7 7 BlJU LEKSHMI S HINDI
8 BINU SREE HINDI
9 9 CHOTHI LEKSHMI HINDI
10 10 DEVU S HINDI
11 11 FOUSIYA HINDI
12 12 GEETHU L HINDI
13 13 JASNA FATHIMA HINDI
14 14 LEKSHMI S HINDI
15 15 RAKHI U HINDI
16 16 REVATHY ARJUN HINDI
17 17 SARANYA B HINDI
18 18 SARANYA S HINDI
19 19 SUIMOL HINDI
20 20 SRUTHY KRISHNAN HINDI
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Sree Narayana College, Kollam

Affiliated to the University of Kerala
(Accredited by NAAC Grade 'A')

(ATAL 'A' Band Institution)

CERTIFICATE

This is to certify that §\§m\§q\fw\/\}.ﬂ\\yn_li_z>

\

Reg. NO. ccvviriiiriiriirissssississisnenn. Department o\.t\\Lb\ has successfully
completed certificate course Sig?\b\ﬁ.thbCﬂ\Z@
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Sree Narayana College, Kollam

Affiliated to the University of Kerala
(Accredited by NAAC Grade 'A')

(ATAL 'A' Band Institution)
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Sree Narayana College, Kollam

Affiliated to the University of Kerala
(Accredited by NAAC Grade 'A’)

(ATAL 'A' Band Institution)
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Sree Narayana College, Kollam

Affiliated to the University of Kerala
(Accredited by NAAC Grade 'A')

(ATAL 'A’ Band Institution)
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